AnMHHHCTpALMS
MuuypHHCKOTO CEIbCKOro MoceneHus
KaMpIIIHHCKOI0 MYHHIHIATBEHOIO paHoHa
Bonrorpanckoii obnacti

[TOCTAHOBJIEHHE
ot 25.05.2026 . No 57

OB yrBepKAEHUH aIMHHMCTPATHBHOIO perjaMeHTa
MpeaocTaBjICHHA M}’HI-‘]T.[HHﬂ.TI[:I-[Oﬁ YCIOYTH
({]‘]aﬂpaBHEHHE YBEOOMIICHHA O IUNTAHHPYCMOM CHUCE
obwexTa KalluTalIBHOI'O CTPOHUTENBCTBA H
YBEAOMIIEHHS O 3aBeplIeHHMM CcHoca OObBekTa
KaTHTAIBHOTO CTPOUTEILCTBAY

B coorsercreun ¢ @enepanbibiv 3akoHoM ot 27.07.2010 Ne 210-@3 "0O6
OpraHu3aiiy MPEeOCTARICHUS [OCY/IAPCTBEHHBIX M MYHHLIMNAIBHBIX yenyr',
@enepanbHbiM 3akoHOoM oT 06.10.2003 Ne 131-P3 "O6 obmmx nprHIMNIAX
opraHuzanmMu  Mecrioro camoynpasnenus B Poccuiickol  @enepauun”,
PYKOBOJICTBYSCh YerasoM — MHYYPHHCKOIO — CEIBCKOro roceneHus
Kampimmuackoro  MyHuHIunaisHoro  paiiona  Boarorpajckoii  obnacry,
aIMHHHACTpaMA MUYypHHCKOT0 celbcKoro noceneHus KaMbilmHHCKOro
MYHHIHIATEHOTO paiiona Bonrorpaackoi ob01acTH, NOCTaHOBIAET:

1. YrBepaurs  aJIMHHHCTPATHBHBIH  perliaMeHT  [pefocTaBlIeHHs
MyHHIHNanbHOH yenyrd «Hanpasnenne yBenoMieHHs O IIaHHPYEMOM CHOCE
00BEKTA KAIMHTAILHOTO CTPOMTENLCTBA H YBEIOMJIEHMS O 3aBeplieHHd CHoca
00beKTa KanuTaIbHOTO CTPOUTENBCTRAY, COMTACHO TIPUIIOKEHHIO K HACTOAIIEMY
MOCTAHOBIIEHHUIO.

2. [lpu3nate yTpaTHBIUMM CHIY [IOCTAHOBIEHHE aJMUHHCTPaIHA
MuaypHHCKOTO cenbekoro rmocenenus ot 02.02.2022r. Ne 47 «O6 yreepixneHuu
aJAMUHHCTPATUBHOIO PErjlaMeHTa TIpe/locTaBIeHus] MYHWIHMAILHON YCIYyTH
«Hanpaenenue ypeJOMIEHHA O THIAHMPYEMOM CHOCE O0DBEKTA KanmuTAlILHOrO
CTPOMTENBCTBA W YBEIOMIEHUS O 3aBEPLICHHH CHOCa 00BEKTA KalUTAIBHOIO
CTPOUTENBCTRAY.

3. B cooteBetcTBHH co crarkeil 5 3akona Bonrorpanckoi obGnactu oT
26.12.2008 Nel816-0J1 «O mnopsixe opraHusald¥ W BeleHHs perdcrpa
MYHHLHTIANBHBIX [PaBOBLIX axkToB Bonrorpancxoit obnacti», HanpaBHTEh
KOTIHID HACTOAIETO MOCTAHOBIEHHS JUIsl BKIloveHHus B Perucrp B Tedenune 30
JIHEH cOo JIHS ero NpUHSITHIL.

4. Hactosiee [MOCTAHOBIIEHHE TIOUIEKHT othHIHATLHOMY
obHapogoBanmMi0 H pasMenieHuio B cerw Mureprer Ha odHumanbHOM caiirte

anMuHHCTpayn https://adm-michurinskoe.ru./.

['maBa MHYIYpPHHCKOrO CENbCKOr0O MOCENEHUS
KaMBIIMHCKOTro MYHHLIMIIANEHOIO paioHa

)
T
Bonrorpanuckoii obnactu 1y (P AO. Kensn



YT1BEpKICH
MMOCTAHOBJIEHUEM aIMUHUCTPALINU

Mu4yypruHCKOTrO CETbCKOr0 MOCEIEHUS
ot 25.05.2026 r. Ne 57

AJIMUHUCTPATUBHBINA PETJIAMEHT IPEJOCTABJIEHUS
MYHHUIUIIAJIBHOMR YCJIYTA <HAIIPABJIEHUE YBEJIOMJIEHUSA
O INTAHUPYEMOM CHOCE OBBEKTA KAIIUTAJIBHOI'O
CTPOMTEJIBCTBA M YBEJOMJIEHHUSA O 3ABEPHIEHUUN CHOCA
OBBEKTA KAIIUTAJIBHOI'O CTPOUTEJIBCTBA»

1. O0une moJ10KeHus

1.1. AAMUHUCTPATUBHBIA PErIaMEHT MPEAOCTABICHUS MYHUIIUITAIHHOM
ycinyru  «HampapneHue yBemoMJIeHMsT O TUIAHUPYEMOM CHOCE OOBEKTa
KalmUTAILHOTO CTPOUTEILCTBA M YBEIOMJICHHS O 3aBEPIIEHUU CHOCAa OOBEKTa
KalUTAIFHOTO CTPOUTENILCTBA» IMPECTABIISIET COO0W HOPMATUBHBIN NPaBOBOM
aKT, YCTAHABIMBAIOIIMN TOPSAOK MPEIOCTABICHUS MYHUIIUNAIBLHOW YCIIYTH,
CTaHAApPT TMPEJOCTABJICHUS MYHUIMIAIBHON yCIyru (majnee MO TEKCTy —
aJIMUHHUCTPATUBHBIN PETIAMEHT).

AJIMUHHCTPATUBHBIN PETJIaMEHT HE PacIpOCTPAHIETCS Ha CIydan CHOCa
00BEKTa KaluTaJIbHOTO CTPOUTEIHCTBA B LIEJISX CTPOUTEIHCTBA HOBOTO 00BEKTA
KalUTaJbHOTO  CTPOUTENIbCTBA, PEKOHCTPYKLIMH OOBEKTa  KaMUTAJIbHOIO
CTPOUTEIIbCTBA.

1.2. 3asButenssMu Ha TMOITYYCHHE MYHUIMMAIBLHOW YCIYTH SBISIOTCS
duznyueckue WIM IOPUAMYECKHE JIHIA, SBISIOMIUECS 3aCTPOUIIMKOM HIIN
TEXHUYECKUM 3aKa3UMKOM, JIMOO UX YIOJIHOMOUYEHHBIE MIPEICTaBUTENH (J1anee —
3asIBUTEID).

1.3. Tlopsimok ~ mHDOpMUpOBaHMS  3asBUTENEH O  MPEAOCTaBICHUU
MYHHULUITAIBHON YCIIYTH.

1.3.1 CBenenusi 0 MeCTe HAXOXKJACHUS, KOHTAKTHBIX TenedoHax u rpaduke
paboThI aAMUHUCTPALINU MuuypuHCKOro CEJIbCKOTO ITOCEJICHMUS,
MHOTO(YHKIIMOHATBHOTO TIeHTpa (nanee — MOILI):

AnvunucTpanuss MHUYYpUHCKOTO CENBCKOTO NoceneHus: KampIMHCKOTO
MYHHUITUTIATBHOTO paiioHa Bonrorpaackoil o6iiacTé pacroyioxeHa IO ajapecy:
403881, Bonrorpaackass o0nacte, KaMmblIMHCKHMNA MyHUIIMOAIbHBINA paiioH,
MuuyprHCKOE celibckoe TmocesneHue, m. MwuuypuHckuid, yi. CoBxo3Has,
cTpoeHue 23a.

Ten./dakc (884457) 3-75-93; e-mail: adm_michur@mail.ru

Wurepuer-caiit: http://adm-michurinskoe.ru/

AnvuHucTpanusa MUYYypHHCKOTO CENBCKOTO NOceneHns: KambIMHCKOTO
MYHULIUNAIBHOTO paiioHa Bosrorpajckoil o61actu paboTaeT Mo cleayroueMy
rpaduKy:

[TonenensHuk- aTHUOA ¢ 8:15 1o 16:00



IlepepbiB Ha 00en ¢ 12:15 no 12:48

BbixoaHoi1 1eHb: cy000Ta, BOCKpECEHBE.

Nudopmamuio o MecroHaxoxaeHuu U rpadukax padorsi MOPI[ Takxe
MO>XHO TMOJIYYUTh C MCHOJB30BAHUEM TOCYIapCTBEHHOM WH(OPMAIIMOHHON
cuctemsbl "Equnblil nopran cetu ueHTpoB U oducos "Mou nokymentsl" (MODILI)
Bousrorpanckoit oomactu” (http://mfc.volganet.ru).

1.3.2. Uadopmanito O TOPSAAKE NPEAOCTABICHUS MYHHUIMNAIbHOU
YCIIYTH 3asIBUTEIb MOXKET MOIYUUTh:

HENOCPEJACTBEHHO B  aJMHUHUCTpAMd  MUYYPUHCKOTO  CEJIbCKOTrO
nocesneHuss KaMbIMHCKOT0 MYHUIIUITAIBHOTO paiioHa Bonrorpaackoi obnactu
(uH(pOpMaLIMOHHBIE CTEH/bl, YCTHOE MH(POPMHUPOBAHUE MO TENEPOHY, a TAKKE
HA JIMYHOM TMpUEM€ MYHULIMMNAIbHBIMUA  CIY)KAIIUMU  aJMHHUCTPALUU
MuU4ypuHCKOIO CETBCKOT0O MOCEICHHUS );

1o MOoYTe, B TOM 4ucje 3JeKTpoHHOU (adm michur@mail.ru), B ciy4ae
NUCBMEHHOT0 OOpallleHUsl 3asBUTEIS;

B cetu HMHrepHer Ha oQuUUMATBHOM  cailiTe  aaIMUHUCTpAIUH
Muuypunckoro cenbckoro mocenenust  (http://adm-michurinskoe.ru/), Ha
EnuHoM mnoptane TrocymapCTBEHHBIX W MYHUUMIAIBHBIX YCAYT ((QYHKIHI),
SBISIIOIIEMCST  peZiepaibHOM TOCYJapCTBEHHOW WH(POPMAIIMOHHOW CHUCTEMOM,
oOecrieynBarolleldl MPEAOCTABICHUE TOCYIAapCTBEHHBIX W MYHHUIIMIAIBHBIX
yCIyT B AJEKTpOHHOU (opme (manee — Enuubiil mopran rocynapcTBEHHBIX U
MYHHUIIUIAIBHBIX yCIIyT) (WWW.gosuslugi.ru).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCJIyru

2.1. HaumeHoBaHre  MyHMIMIANbHOW  yciuyru —  «Hampasienue
yYBEJAOMJICHUSI O IUIAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOTO CTPOUTEIHCTBA U
YBEIOMJICHUS O 3aBEPIICHUN CHOCA 0OBEKTA KAUTAILHOTO CTPOUTEIHCTBAY.

2.2. Opranbl ¥ OpraHu3allid, YYacTBYIOUIME B MPEJOCTABICHUH
MYHHIANAJIbHON YCITYTH.

2.2.1. OprasoM, npenoCTaBISAIONIUM MYHHUIIUTAIBHYIO YCIYTY, SBISETCS
aAMUHUCTpanus  MUYYpUHCKOTO  CEIBCKOrOo  ToceneHus  (maimee  —
YIOJIHOMOYEHHBIA OPraH).

2.2.2. [Ipy mpenocTaBieHUd MYHUIIUIAIBLHON YCIYTd YIMOJTHOMOYEHHBIH
OpraH B3aWMOJIEUCTBYET C OpraHaMy BJIACTH M OpPraHU3alUIMH B TOPSJIKE,
MpEeIyCMOTPEHHOM 3aKOHOIaTeNbCcTBOM Poccuiickont deaepanum.

2.2.3. MexBenqoMCTBEHHOE  MHGOPMAIIMOHHOE  B3aUMOJICUCTBHE B
MPEIOCTABICHUN MYHHUIIMTIAIBHONW YCIYTH OCYIIECTBIISETCS B COOTBETCTBHH C
TpeboBanusimu  DenepanpbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy TMPEeAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIIATBHBIX YCIIYT»
(manee — ®enepanbHblil 3aK0H Ne 210-D3).

2.3. Pe3ynbTaToM MpenocTaBiIeHNUs MyHUITUTIATBHON YCITYyTH SBIISIETCS:

2.3.1. mpu pacCMOTPEHUH YBEIOMJICHUS O TUIAHUPYEMOM CHOCE OOBEKTa
KaIMTaTbHOTO CTPOUTEIHCTBA (Jajiee — YBETOMIICHUE O IJIAHUPYEMOM CHOCE):

- obecrieyeHre pa3MENICHUs YBEAOMIICHUS O IUIAHUPYEMOM CHOCE U
JIOKyMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS MYHUIIMIAIBLHOW YCIyTH,


http://mfc.volganet.ru/
http://www.gosuslugi.ru/

B rOCyAapCTBEHHOM nH(pOpMAIIMOHHOM CHUCTEME obecrnieueHust
rpafocTpouTeNbHON nestenbHocTH (nanee — F'MCOI);

- OTKa3 B 00ECIICUCHUH Pa3MEILICHHS YBEIOMJICHHUS O IJIAHUPYEMOM CHOCE
B 'NCOI'I.

2.3.2. npu pacCMOTPEHUHU YBEAOMJICHUS O 3aBEPIICHUHM CHOCA OOBEKTa
KaUTaJIbHOTO CTPOUTENHCTBA (Jlajiee — YBEJOMIICHUE O 3aBEPIICHUN CHOCA):

- o0ecrieueHUe pa3MEIeHHUs] YBEJIOMJICHHMs O 3aBEpIICHUH CHOca B
I'MCOT .

2.4. Cpok npeaoCTaBIeHNUs] MYHULIUITATIbHON YCIyTHU:

- CO JIHA TIOJIyY€HHUS YBEIOMJIEHHUS O IUIAHUPYEMOM CHOcE — 7 paboumx
JIHEH;

- CO JHS TOJYyYEHHS YBEIOMJICHHUS O 3aBEpIICHUM CHOca — 7 paboumx
JTHEH.

2.5. UcuepnbiBaromuii  mepedeHb JOKYMEHTOB, HEOOXOAUMBIX  JIs
IPEAOCTABICHUS MYHULIUTIATHHON YCITYTH.

2.5.1. B nemsx obecneuenus: pazmemiennss B [MMCOI'J] yBemomiieHust o
TUIAHUPYEMOM CHOCE 3asiBUTEIb CAMOCTOSTEIIBHO TTPECTABIISCT:

1) yBemOMJIEHHE O IUTAHHPYEMOM CHOCe 1O (opMme, YTBEPIKICHHOM
npukazoM MMHHHUCTEPCTBA CTPOUTENBCTBA U KWIMIIHO-KOMMYHAJIBHOTO
xo3stiictBa Poccuiickoit @eneparuu ot 24.01.2019 Ne 34/mp «O6 yTBepKaeHUH
dbopM  yBEeAOMJICHHII O IUIAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOTO
CTPOUTENIBCTBA W YBEJOMIICHHS O 3aBEpPUICHHWU CHOCAa OOBEKTa KalUTaIbHOTO
cTpoutenbeTBa» (nanee — nmpukaz Munctpost Poccun ot 24.01.2019 Ne 34/mp);

2) pe3yabTaThl W MaTepuanbl 00CICIOBaHHUS OOBEKTa KAIHUTaJIBHOTO
CTPOUTENbCTBA (32 UCKIIFOUCHHEM CIIy4aeB, yKa3aHHBIX B MyHKTaxX 1 - 3 gactu
17 cratbu 51 I'pamoctpoutenpHOro Kojekca Poccuiickoit deneparuu (nanee —
['pK PD);

3) IpoeKT oOpraHu3aiud paboOT MO0 CHOCY OOBEKTAa KalMTaabHOTO
CTPOMTEIBCTBA (32 MCKIIIOUYEHHEM CJIy4aeB, YKa3aHHBIX B MyHKTax 1 - 3 yactu
17 crateu 51 I'pK POD).

2.5.2. B cnyyae HempeACTaBlIeHHUS JOKYMEHTOB, YKa3aHHBIX B
noAnyHKTax 2, 3 myHKTa 2.5.1 HacTOSIIEro aJMUHUCTPATUBHOTO PEIJIAMEHTA,
YIOJIHOMOYEHHBIN OpraH 3anpaniuBaeT uxX y 3asBUTEIS.

2.5.3. 3asgBuTenr B 1ensax obecnedenus pasmenieHus B [HCOI/]
YBEJIOMJIEHHS O IUIAHUPYEMOM CHOCE BIpaBE€ MPEICTaBUTh MO COOCTBEHHOM
WHULIMATUBE CIEAYIOUME JOKYMEHTHI:

1) mpaBoyCTaHaBIMBAIOIINE JIOKYMEHTHI Ha 3EMEJbHBIA  YYaCTOK,
B CJIy4ae, €CJIM MpaBa Ha HEro 3aperucTpupoBaHbl B EAMHOM rocyaapcTBEHHOM
peecTpe HEJBUKUMOCTH;

2) IpaBOYCTAaHABIMBAIONINE JOKYMEHTHI Ha OOBEKT KalUTAIBHOTO
CTPOUTENbCTBA, MOJJIEKANIMNA CHOCY, B cllydae, €Clid MpaBa Ha HEro
3aperucTpupoBanbl B EqMHOM rocy1apcTBEHHOM pPeecTpe HEABUKUMOCTH;

3) BeIHCKY W3 EXMHOTO rocyaapCTBEHHOTO peecTpa IOPHINYCCKUX JIHIL
0 IOPUANYECKOM JIHIIE, SBIISIIOIIEMCS 3asIBUTEIIEM;

4) BeimucKy W3 EAMHOTO TOCYIapCTBEHHOTO peecTpa WHIMBHIYATbHBIX
npeanpuHuMareneid 00 HHIAMBUAYAIbHOM MpEANPUHUMATEIIE, SBIISIIOIIEMCS
3asIBUTEJIEM.
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JIOKyMEHTBI (MX KOIIMU WA CBEICHHUS, COAEPKAIIUECS B HUX), YKa3aHHbIE
B HACTOSALIEM IMyHKTE, 3alpalldBaOTCA YHNOJHOMOYEHHBIM OpraHoM B
rOCYy/IapCTBEHHBIX OPraHax, B PACHOPSKEHUU KOTOPBIX HAXOIATCS YKa3aHHBIE
JOKYMEHTBI, B CIIy4ae, €CIU 3asiBUTENIb HE MPEJICTAaBUI YKA3aHHbIE JOKYMEHTHI
CaMOCTOSTEIBHO.

2.5.4. B nenax obecneuenus pasmeunieHuss B I'MCOI'Jl yBemomuenus
O 3aBEpIIECHUU CHOCA 3asBUTENIb CAMOCTOSITENIBHO MPEJICTABISAET YBEIOMIICHHE
0 3aBepIIeHUU CHOoca mo ¢opme, YTBEpKICHHOU mpukazoM MuHcTtposi Poccuu
ot 24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTb W MOJHOTY MPEICTABISAEMbIX
CBEJICHUH M JIOKYMEHTOB, SBIISIONIMXCS OCHOBAaHUEM IS MPEAOCTaBICHUS
MYHUIIMTIATIBHON YCIIYTH, BO3JIAaraeTCs Ha 3asiBUTEIIS.

2.6.1. YoslHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIIS:

2.6.1.1. npencraBieHuss JOKYMEHTOB U MH(GOPMALIMK WIIK OCYILECTBICHUS
NENUCTBUM, NPEJCTaBICHUE WU OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMHA  TIPABOBBIMH  aKTaMH,  PETYJIHPYIONIUMH  OTHOIICHUS,
BO3HUKAIOIINE B CBSA3H C MPEJOCTABICHUEM MYHUIIUIATBHBIX YCIIYT;

2.6.1.2. npencraBieHuss JOKYMEHTOB U HH(POPMaIIUU, KOTOPbIE HAXOIATCS
B PacHopsbKEHUH OpraHa, MPeJOCTABIISIONIEr0 MYHULIUIIAIBHYIO YCIYTY, UHBIX
rOCYy/IapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CAMOYMIpPABJICHUS JHUOO
MOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHaM MeECTHOTO
caMOYIIpaBJeHUs] OpraHu3aluii B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickon @enepanuy, HOPMAaTUBHBIMU IIPaBOBBIMU  aKTaMHU
Bonrorpaackoit  o6mactu, MyHHIIMNAIBHBIMM  MPABOBBIMH  aKTaMH, 3a
UCKJTIOYEHHUEM JOKYMEHTOB, BKIFOUEHHBIX B OMpEEICHHBINA YacThio 6 cTaThl 7
®enepanbHoro 3akoHa Ne 210-d3, nepedyeHb JOKYMEHTOB. 3asBUTEIb BIIPaBe
NPEJICTaBUTh yKa3aHHbIE JIOKYMEHTHI W HMH(POpPMALUIO MO0 COOCTBEHHOM
UHUIIATUBE;

2.6.1.3. ocymiecTBICHUST JICHCTBUI, B TOM UHCIE COTJIACOBAaHM,
HEOOXOUMBIX ISl TIONYyYEHHUS TOCYAapCTBEHHBIX M MYHUIIUINAIBHBIX YCIYT U
CBS3aHHBIX C oOOpalieHMeM B HWHBIE TOCYIapCTBEHHBbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIpaBJIECHUS, OpPTraHU3alNH, 332 UCKIIOUEHUEM MOJYYCHHS yCIyT
U TIOJIyYCHHsI JOKYMEHTOB W WH(MOpMAINU, TPEIOCTABISIEMBIX B PE3yJbTaTe
MPEIOCTaBICHUSI TaKUX YCIYr, BKIIOYEHHBIX B TME€PEUYCHB, YTBEPIKICHHBIN
HOPMATUBHBIM TIPABOBBIM AaKTOM TIPEJICTABUTEIHHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS;

2.6.1.4. nmpencraBiaeHUs] JOKYMEHTOB U MH(POPMAIIUU, OTCYTCTBUE U (WJITH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIUCh NPU INEPBOHAYAJIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX IJis TPEIOCTABICHHUS MYHHUIIUTAITBHOU
yCiIyrd, Ju00 B MPEIOCTABICHUM MYHUIIUNAIBLHOM YCIYTH, 32 HUCKJIIOYEHUEM
CJIEIYIOLIUX CIy4aeB:

- I3MEHEHUE TpeOOBaHWUN HOPMATHMBHBIX TMPABOBBIX AKTOB, KACAIOIIUXCS
MPEIOCTABICHUSI MYHHIIMIAIBHONW YCIyrH, TOCIE TEPBOHAYAIBHOW MMOJAaYU
3asIBJICHUS O MIPEAOCTABICHUN MYHUITUTIATHLHOU YCITYTH;

- HaTu4re OMMOOK B 3asBICHUM O TNPEIOCTABICHUH MYHHUIIATIATLHOMN
YCIIYTH U JJOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IMOCJE MEPBOHAYAIBHOTO OTKAa3a
B IpHeMe JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS MYHUIUIAIbHON



yCiIyrH, MO0 B MPEAOCTABICHUN MYHUIIUTIAIBHOW YCIYTH U HE BKIIOYEHHBIX B
MPEACTaBICHHBINA paHee KOMIUIEKT JOKYMEHTOB;

- ICTEUCHHE CPOKa JIEUCTBUSA JOKYMEHTOB WJIM M3MEHEHHE WH(OpMaiuu
MocJie TMEePBOHAYAIBHOIO OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEAOCTaBICHUS ~ MYHUUUNAIBHOW  yciayru, JaubO B  MPeJOCTaBICHUU
MYHHULUIIAJIBHON yCIIYTH;

- BBISIBJICHUE JIOKYMEHTAJIBHO TOATBEPkKJAEHHOrO ¢akTa (IPU3HAKOB)
OmMKUOOYHOTO WM MPOTHUBONPABHOTO ACHCTBUSA (0€31€MCTBUS) JOKHOCTHOTO
JUIa OpraHa, MpeJoCTABIISIONIEr0 MyHULUNAIBHYIO YCIYTY, MyHUIIUIAIBHOTO
ciyxaiero, padorHuka MO®L], paboTHHMKa OpraHuzanuu, MNPEAyCMOTPEHHOU
yactbto 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-®D3, npu nepBoHaYaIbHOM
OTKa3e B TMpUEeME JOKYMEHTOB, HEOOXOIUMBIX JUIsl  TPEJOCTaBICHUS
MYHUIIUNIAIBHOW YCIYyTH, JHUOO B MPEJOCTABICHUH MYHUIIMIATLHON YCIIYTH,
O dYeM B TIMCBbMEHHOM BHJE 3a TMOJINUCHIO PYKOBOJIWUTENS OprasHa,
IIPEAOCTABIISIOIIETO0 MYHULMNAIBHYIO ycayry, pykosoautens MODIL[ mnpu
NepBOHAYAILHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHUS! MYHUIIMIAIBHON YCIYTH, JTUOO PYKOBOJIUTENS OpraHU3alluy,
npeaycMoTpeHHor 4dactbio 1.1 crateu 16 ®denepanbHoro 3axkoHa Ne 210-D3,
YBEJIOMJISIETCS 3asIBUTENb, a TaK)Ke MPUHOCSITCS W3BUHEHUS 3a JIOCTABJICHHBIC
Hey100cTBa.

2.6.1.5. mpenmoctaBieHus Ha OyMa)XHOM HOCHUTENIE JIOKYMEHTOB U
uHbOpMAIINK, JJIEKTPOHHBIE O00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI
B COOTBETCTBUM C NYyHKTOM 7.2 yactu 1 crtatbu 16 DenepanbHOro 3akoHa
No 210-®@3, 3a HUCKIIOUEHUEM CJIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKHe
JOKYMEHTBl MO0 HMX U3BATHE SBISETCS  HEOOXOAUMBIM  yCIOBHUEM
NPEAOCTABICHUSI MYHULUIIAJBHONW YCIYTHM, U WHBIX CIy4YaeB, YCTAHOBJIEHHBIX
benepanbHBIMU 3aKOHAMHU.

2.6.2. YBegoMJICHUE O MJIAHUPYEMOM CHOCE, YBEJIOMJICHUE O 3aBEPIICHUU
CHOCa TMOJAaeTcd 3asBUTEIEM (€ro YINOJHOMOYEHHBIM IIPEACTABUTEIEM) Ha
OyMa)KHOM HOCHTEJIe TOCPEICTBOM JIMYHOTO OOpaIleHUs B YMOJTHOMOYEHHBIN
oprat, B ToM yucJie yepe3 M®ILI, 160 HampasiaseTcs B YIIOJTHOMOYCHHBIM OpraH
OCPEICTBOM IIOYTOBOTO OTIpaBieHus win EquHoro noprana rocyaapcTBEHHBIX
Y MyHULUMAJIBHBIX YCIIYT.

2.6.3. YBenomIleHHE O TUIAHUPYEMOM CHOCE M IOKYMEHTBI, MpHIaraeMble
K HEMy, YBEJOMJICHHE O 3aBEpIICHHH CHOCAa MOTYT OBITh HaNpaBJICHBI
3asIBUTEJIEM B YIMOJHOMOYEHHBIN OpraH B (opMe 3JIEKTPOHHBIX TOKYMEHTOB,
MOANUCAHHBIX TPOCTOM BJIEKTPOHHOW MOANUCHI0 W (MJIM) YCHICHHOU
KBAUTH(DUITUPOBAHHON SJIEKTPOHHON TMOAMUCHIO (Janee — KBalu(HUIMpOBaHHAS
MOJIMKCH), TOCPEICTBOM DJICKTPOHHOTO HOCHUTENS U (MiM) WH(POPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHOW CETHU OOIEero MOoJb30BaHus, BKIOYas ceTb HTepHeT,
B COOTBETCTBUU C JEHUCTBYIOIINUM 3aKOHOAATEIHCTBOM.

2.7. VicuepnpiBatonuii mepeueHb OCHOBAHWM IS OTKa3a B TpUEMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUSI MYHULIUTTAIBHON YCIYTH.

OcHoBanusl Uisi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:

1) B pe3ynbraTe MNPOBEPKH KBAIM(UIIMPOBAHHON IOANKMCH BBISBICHO
HECOOIOJICHHE YCTaHOBIIEHHBIX cTatheil 11 DenepanbHOro 3akoHa OT



06.04.2011 No 63-®3 «O06 »snexTpoHHoil moamucu» (naisee — denepanbHbIin
3akoH Ne 63-®3) ycrnoBuwil TUpU3HAHUS €€ JCHCTBUTEIBHOCTH, B CIy4ae
oOpaiieHusi 3a MPEJOCTABICHUEM MYHHMIMNAIBHOW YCIYTH B 3JIEKTPOHHOU
dopme;

2) yBEIOMJICHUE O IUIAHUPYEMOM CHOCE W JOKYMEHTHI, MpUIIaraeMbie
K HEMY, YBEJOMIICHHE O 3aBEpIICHUH CHOCa IMOJaHbl B HEYNOJHOMOYEHHBIH
opras;

3) yBemomiieHHE O IUTAHUPYEMOM CHOCE JIMOO  YBEJOMJICHHE O
3aBEpIIEHUHM CHOCA HE COOTBETCTBYET (hOpME, YTBEPHKICHHOM MPUKA30M
Mumnctpos Poccun ot 24.01.2019 Ne 34/mp.

2.8. McuepnblBatomuii nepeyeHb OCHOBAHUW AJIA MPUOCTAHOBJICHUS WM
0TKa3a B MPEJA0CTABICHUN MYHUIIUTIATHHOMU YCIYTH.

2.8.1. Cpok npenocTaBieHUs] MyHULIMNIATIbHONW YCIYTU MPU MOCTYIUIEHUH
YBEJAOMJICHUSI O IUJIAHUPYEMOM CHOCE MNPHUOCTAHABIMBAETCA B cllyyae, €CiH
3asiBUTEJIEM HE NPEJICTABIEHBl JOKYMEHTBI, yKa3aHHbIE B MOJNyHKTax 2, 3
nyHkTa 2.5.1 HacTosIIero aAMMHUCTPATUBHOTO PETrJIaMEHTA.

2.8.2. OcHOBaHus ISt IPUOCTAHOBIICHUS MIPEAOCTABICHUS
MYHULUNAIBHOW YCIYTY NP MOCTYIUIEHUH YBEIOMJIEHUS O 3aBEPILICHUH CHOCA
OTCYTCTBYIOT.

2.8.3. OcHoBaHusIMU 7151 OTKa3a B obecnieueHuu pasmernieHus: B [ MICOT' ]
YBEJIOMJICHUS O TJIAHUPYEMOM CHOCE U JOKYMEHTOB, YKa3aHHBIX B TMOJITYHKTaX
2, 3 myHkTa 2.5.1 HacTOSIIEro a/AIMUHUCTPATUBHOIO PETJIAMEHTA, SIBJISIOTCS:

- CHOC 00BEKTa KalMUTaJIbHOTO CTPOUTEILCTBA IUIAHUPYETCS Ha
OCHOBAHUU PEIICHHS JIUIIA, HE SIBJISIOMIETOCS 3aCTPOUIIIUKOM UM TEXHUYSCKUM
3aKa34hKOM;

- YBEIOMJICHHE O IJIAHUPYEMOM CHOCE IMOJIaHO WJIM HaIlPaBJICHO JIUIIOM,
HE SBJSIOMIMMCS 3aCTPOUIIUKOM WM TEXHMYECKUM 3aKa3uMKOM, JHOO0 HuX
YIOJIHOMOYEHHBIM TPEJICTABUTEIIEM,

- YBEIOMJICHHE O IUIAHUPYEMOM CHOCE TOJIaHO MEHee dYeM 3a CEeMb
pabounx AHEH 0 Hayaja BHIIOJHEHHUS paboT MO0 CHOCY 00BEKTa KalluTaJIbHOTO
CTPOUTEIIbCTBA,;

- YBEIOMJICHHE O IUIAHUPYEeMOM CHOCE TI0JIaHO B OTHOIICHUU OOBEKTa
KaluTaJIbHOTO CTPOUTENILCTBA, KOTOPHIM HMEET TMpPU3HAKA CAaMOBOJIBHOU
MOCTPOMKHU. B ciydae OoTkaza B IMPEIOCTABICHUA MYHULMNAJIBHOW YCIYTH IIO
JTAaHHOMY OCHOBAHHWIO 3asBUTENIb BIIPaBE OOPATUTHCSA C YBEAOMIICHHEM O
IJIAHUPYEMOM CHOCE TMOBTOPHO, €CJIM BCTYIWJIO B 3aKOHHYIO CHIIY PEIICHUE
cyna o0 oTKase B YJIOBJICTBOPECHUU MCKOBBIX TPEOOBaHUN O CHOCE CaMOBOJILHOM
MOCTPONKH WJIM €€ TPUBEJACHUU B COOTBETCTBHE C YCTAHOBJIICHHBIMHU
TpeOOBAHUSAMH,

- YBEJOMJICHUE O TUIAHUPYEMOM CHOCE IIOJJaHO B OTHOIIEHUH OO0BEKTa
KaluTaJIbHOTO CTPOUTENILCTBA, KOTOPBIM pPaCIOOKEH B TPaHHUIAX 30H C
0COOBIMH YCIIOBHSIMH MCTIOJIB30BAHUSI TEPPUTOPHH

- YBEOMJICHHE O TUIAHUPYEMOM CHOCE IIOJJaHO B OTHOIIEHUH OOBEKTa
KalMTaJIbHOTO CTPOUTEIbCTBA, KOTOPBHIA SBISAETCS OOBEKTOM KYJIBTYPHOTO
HacJeaus,



- YBEIOMJICHUE O TUTAHUPYEMOM CHOCE IOJIaHO B IEJSX CTPOUTENIbCTBA
HOBOTO OOBEKTa KaNMUTaJbHOTO CTPOUTEILCTBA, PEKOHCTPYKIIMU OOBEKTa
KaluTaJIbHOTO CTPOUTEILCTBA;

- YBEIOMJICHHE O IUIAHUPYEMOM CHOCE IOJJaHO B OTHOIIEHUH OOBEKTa
KalUTaJIbHOTO CTPOUTEILCTBA, KOTOPHIA BKIIOYEH B MEPEUCHb OOBEKTOB
KalUTaJIbHOTO CTPOUTEILCTBA, PACIOJOXKEHHBIX B TpaHUIAX TEPPUTOPUH,
MOJJICKAIIEH KOMIUIGKCHOMY Pa3BUTHIO, B OTHOIICHUU KOTOPON MPHUHATO
pelieHrne 0 KOMIUIEKCHOM Pa3BUTHU TEPPUTOPHHU.

2.8.4. OcHOBaHus Uil OTKa3a B 00ECIICYEHUH pa3MEILEHUs YBEIOMIICHHUS
o 3aBepuieHnn cHoca B I UCOI'/] oTCyTCTBYIOT.

2.9. [lepeyenr  yciyr, HEOOXOAMMBIX UM  O0s3aTENBHBIX  JUIS
PEIOCTABICHUSI MYHUITUIIAIBHON yCIIYTH, B TOM YHCJI€ CBEJICHUS O JOKYMEHTE
(mokymeHTax), BbIJIaBAEMOM (BBITaBAE€MBIX ) OpraHu3aIusIMu u
YIOJHOMOYEHHBIMA B COOTBETCTBHMM C 3aKOHOJATeNbCTBOM Poccuiickoi
deneparuu dKCIEpTaMU, y4acTBYIOUIMMHA B TIPEAOCTABICHUN MYHUITUTIATIBHON
YCIYTH.

2.10. MyHununaibHas ycayra npeaocTaBisieTcs: OecIuiaTHo.

2.11. MakcuMaabHBI CPOK OXHJAHUS B Oyepead TMpu  Tojaue
YBEJOMJICHUS O IJIAHUPYEMOM CHOCE, YBEJIOMJICHUS O 3aBEPILICHUHN CHOCA U TIPU
MOJIYYEHUU pe3yibTaTa MPEeJOCTaBICHUS MYHHUIUMIIAIBHONW YCIYTrd B Clydae
oOpallieHusi 3asBUTENII B YIOJHOMOYECHHBIM opran wim MO®I][ He nomkeH
OpeBbIIaTh 15 MUHYT.

2.12. Cpok perucrpanuu JOKyMEHTOB COCTABIISIET:

- Ha JJUYHOM TIpHeMe TpaxkaaH — He Oosee 15 MuHyT;

- IpY NIOCTYIUIEHUU YBEJIOMJIEHUS O TUIAHUPYEMOM CHOCE U JOKYMEHTOB,
OpWIaraéMblX K HEMY, YBEJOMJIEHHS O 3aBEpIICHHH CHOCAa IO IOYTE,
ANEKTPOHHON mMouTe, MOocpeAcTBOM EuMHOro mnoprana rocyaapCTBEHHBIX H
MYHHUITATIAJIBHBIX yCIIyT WK yepe3 M®OII — 1 pabouuii neHs.

2.13. TpeGoBaHusi K TIOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISICTCS
MYHUIUIAIbHAS YCIYyTra, K 3aIy OKUJaHUsI, MECTaM ISl 3all0JIHEHHUS 3as1BJICHHI
O TMPEAOCTABICHUU MYHMIMIAIBHON YyCIyrd, WHGOPMAIMOHHBIM CTEHAAM C
oOpa3liaMi WX 3aloJIHEHUS M TEepeYyHeM JAOKYMEHTOB U (Wiu) HMHGPOpPMAIIHH,
HEOOXOIUMBIX NJIsi MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIyTHU, B TOM YHCIE K
00€CIeueHnI0 JIOCTYMHOCTA JJii HMHBAJIUAOB yKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickont denepauuu O COLMAIBHOU
3allUTe UHBAJIUAOB.

2.13.1. TpeboBaHus K TIOMEIICHHUSIM, B KOTOPBIX IMPEIOCTABISAETCA
MYyHULIUAIAJIbHAS yCIIyTa.

[lomemenusi, B KOTOPBIX MPEIOCTABISACTCS MYyHHUIUIAJIbHAS YCIyTa,
o0OecreunBalOTCsl HEOOXOAMMBIMU NIl MPEJOCTABICHUS MYHHUIUTAIBHON
yCIyru 00OpyAOBaHUEM (KOMIBIOTEPAMU, CPEJICTBAMHU CBSI3U, OPITEXHUKOMN),
KaHIIEISIPCKUMH TPUHAJJICKHOCTIMA, WH()OPMAIMOHHBIMA W CIIPABOYHBIMU
MarepualnaMu, HarfisiIHOM HHOpMALIEH, CTYIbIMHU U CTOJIAMH ).

[TomemieHust yrmoJaHOMOUYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATH
canutapubiM npaBmwiaM CIT 2.2.3670-20 «CaHuTapHO-3THAEMHOIOTUICCKHAE
TpeOOBaHUS K YCJIOBHUSIM TpyAa», YTBEPKACHHBIM IMOCTAaHOBJIEHUEM [ JIaBHOTO



roCyJIapCTBEHHOTO caHuTapHoro Bpaua Poccuiickori @enepanuu ot 02.12.2020
Ne 40, u ObITh 000pPYAOBAHBI CPEACTBAMH MOKAPOTYIICHUS.

Bxon u BbIXOA U3 mNOMEUIEHUH OOOPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTelsaMHU.

Bxog B ymonHomoudeHHBIM opran oOopyayeTcss WHGOpPMalMOHHON
Ta0IMYKOM (BBIBECKOM), conepxarieil uHGOpMalMi0 0 HAUMEHOBAaHUM, MECTE
HAXO0XICHUS U pEeKUME PabOTHI.

Kabunetsl o0opyayioTcss WHGOPMAIMOHHOW TaOIMYKOW (BBIBECKOM),
colepxkaiied HMHQOpPMALKMIO O HAUMEHOBAHUU YIOJHOMOYEHHOIO OpraHa
(CTpYKTypHOTO  TOJpa3feieHus),  OCYIIECTBIAIONIET0  MPEAOCTaBICHUE
MYHULHUNAIBHON YCIIYTH.

2.13.2. TpeboBaHuUs K MECTaM OKHIAHMUS.

Mecra 0’kHM1aHUS TOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSAM IS
3asiBUTENIEM M ONTUMAJbHBIM  YCIOBUSIM  pabOThl  CHEHAIHMCTOB
YIOJTHOMOYEHHOTO OpraHa.

Mecra oxxujaHusl JOJKHBI ObITh 000PYIOBaHbI CTYJIbSIMHU, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSMH.

2.13.3. TpeboBaHus kK MecTaM MpueMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBISETCS B CIHELUATBHO BBIACICHHBIX IS
ATUX LIeJIeH TOMEIIEHUSX.

Kaxnoe paboyee MecTo CHEMUANIMCTOB YIOJIHOMOYEHHOTO oOpraHa
JOJIKHO OBITH O00OPYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTHIO
JocTyna K HeoOXoIUMbIM HMH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, MEYaTalolmuM U
KOIUPYIOIIUM YCTPONCTBAM.

[Ipu opranuzamuum pabouyux MecT JOJDKHA OBITh TpeaycMOoTpeHa
BO3MOXHOCTbh CBOOOJIHOTO BXOJIa M BBIXOJ/Ia CIIELHUAIUCTOB YINOJIHOMOUYEHHOTO
opraHa 13 MOMeIIEeHHs P HEOOXOIUMOCTH.

Mecta coaum M TMOJYyYEHHS JIOKYMEHTOB 3asBUTEISIMH, MeEcCTa s
UHOOPMHUPOBAHUS 3asBUTENICH U 3alOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pYAYIOTCS CTYNbAMH (KpecllaMHh) U CTOJIaMH M OOECIEUYHMBAIOTCS MUCUEH
OyMaroif ¥ MUCbMEHHBIMU MPUHAJIC)KHOCTSIMHU.

2.13.4. TpeboBanus K HHOOPMAIIMOHHBIM CTCH/IAM.

B nomemeHusX YIOJIHOMOYEHHOTO OpraHa, IpeJHa3HAYeHHBIX IS
paboTBl ¢  3asgBUTENSIMH, pa3MellaloTcs  HWHOOPMALMOHHBIE  CTEHJBI,
o0ecrnieuynBarone HOJIyYECHHE UH(pOpMAIIH 0 IIPEIOCTaBICHUN
MYHHULUITAJIBHON YCIIYTH.

Ha undopmanmonssIx cTeHaax, opuiraibHOM CaifTe yIOJTHOMOYEHHOTO
OpraHa pa3MeIaTcs cieayrimue nHHOPMalMOHHbIE MaTepHAIb:

U3BJICUCHUS] W3 3aKOHOAATEIbHBIX M HOPMATUBHBIX IPABOBBIX AKTOB,
COJlepKallUX HOPMBI, PETYIUPYIOIIUE JEATENbHOCTh IO  HCIIOJTHEHUIO
MYHHUIUITAIBHON yCIIYTH;

TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA;

uH(pOpMaIKs O MOPSAKE UCIIOJHEHNS MYHULIUIIAIbHON YCIyTH;

NepeYeHb  JOKYMEHTOB,  HEOOXOAUMBIX Uil  MPEIOCTaBICHHS
MYHHUIUITAIBHON yCIIYTH;

dbopMBI 1 00pa3Ibl JOKYMEHTOB JJIs 3alIOJTHEHUSI;

CBEJICHUSI O MECTE€ HaxXOXJIECHHs U rpapuke padoTbl YINOJIHOMOYEHHOI'O



oprana u M®II;

CIpaBOYHBIE TeNe(OHBI;

azpeca dJIEKTPOHHOM ITOYTHI U afgpeca MHTepHeT-caiToB;

uH(pOpMaIMsA O MECTEe JINYHOTO MpUEMA, a TaKKe 00 YCTAHOBJIEHHBIX IS
JUYHOIO MpUeMa JHIX U yacax.

[Ipu u3MeHeHnn UHPOPMALIUU M0 UCIOJIHEHUIO MYHUIIMNAIBHONW YCIYTU
OCYIIECTBIISIETCS €€ MePUOANYECKOE OOHOBIICHHE.

BusyanbHas, TeKCTOBass MU MyJIbTUMeAUiiHAs WHGOpPMAIUS O MOPSJKeE
MPEIOCTaBICHUS MYHHUIIMIAIBHONW YCIYTH pa3Mellaercs Ha MHPOpMaluOHHOM
CTeH/e Wi MHGOPMALMOHHOM TepMHUHase (YCTAHABIMBAETCS B YIOOHOM ISt
rpaxaaH mecte), Ha EguHOM moprane rocyJapCTBEHHBIX M MYHUIHUIAIbHBIX
yeryr (Www.gosuslugi.ru), a Taxke Ha 0QUIIMATBHOM CalTe YIOJTHOMOUYESHHOTO
oprana (http://adm-michurinskoe.ru/).

OdopmiieHrne BU3yallbHOM, TEKCTOBOM U MYJIbTUMEIUHHON MHGOpMAIIH
0 MOPSIJIKE MPEJOCTABICHUS MyHUIMTIATBHON YCIYTH JIOJDKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3pUTEIBHOMY U CIyXOBOMY BOCHPHUATHIO 3TOW HH(pOpMaLUU
rpakKaaHaMu.

2.13.5. TpeboBanusi kK 00€CNEUEHUIO JOCTYIMHOCTH MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH JIJIS1 MHBAJIUIOB.

B memsx oOecriedeHuss yCIOBHM JOCTYNHOCTH JJIsi WHBAJWIOB
MYHUIUTAIBHON YCIIYTH JTIOJKHO OBITH 00€CTIeueHo:

- OKa3aHUE CIIEHHAIMCTAaMU I[OMOLIM HHBAJIWJIAM B II0CaJKE B
TPAHCIIOPTHOE CPEJCTBO M BBICAJKE U3 HErO IEPE]l BXOJIOM B IIOMEUICHUS, B
KOTOpPBIX IPENOCTaBISAETCS MYHHMIMNAJIbHAs YyClIyra, B TOM YHCIE C
UCIIOJIE30BAHUEM KPECIA-KOJIACKHY;

- OecrpensATCTBEHHBIN BXOJ MHBAJIUIOB B IOMEIIEHNE U BBIXOJ U3 HETO;

- BO3MOXKHOCTb ~ CaMOCTOSITEJIBHOTO ~ NEPEABMKECHUS HMHBAIMIOB  IIO
TEPPUTOPUHM  OpraHM3alMy, IDOMEIIEHHsA, B  KOTOPBIX  OKa3bIBaeTCs
MYHHIMIAIBHAS YCIYTa;

- COPOBOXKJICHUE HWHBAIHWAOB, MMECIOMMX CTOWKHE PaCCTPOMCTBA
(YHKIMU 3pEHUS U CAMOCTOATEIBHOTO MEPEABUKECHUS, U OKa3aHUE UM IOMOIIHU
Ha TEPPUTOPUM OpraHU3alUH, TOMEIIEHUs, B KOTOPBIX OKa3bIBaCTCs
MYyHHUIMIAIbHAS YCIYTa;

- HaJIJIeXKaIee pa3MeIIeHHe O0O0OpYAOBaHUS W HOCHTENICH HH(OpPMAIUH,
HEOOXOAMMBIX JJisi oOecrneueHus: OECHpensITCTBEHHOIO JIOCTylla MHBAIHUIOB B
MIOMEILEHMS U K YCIIyraM, ¢ y4€TOM OIPAaHHYEHUN X KU3HEACITEIbHOCTH;

- TyOnupoBaHre HEOOXOAMMOW JUIsi MHBAJIMOB 3BYKOBOW M 3pUTEIHHOU
uH(pOpMAaINK, a TaKKe HAJIMUCEH, 3HAKOB M MHOW TEKCTOBOW W TpadudecKoit
uHOpMAIIMK  3HAaKaMH, BBITIOJHEHHBIMU PeIbe(HO-TOUYCYHBIM MIPUPTOM
bpaiins;

- JIOTIYCK CYpAONEPEeBOAUMKA U TU(IOCYPIOTIEPEBOTIHNKA;

- IOIYCK co0aKu-IPOBOAHHUKA npu HaJIU4Un JOKyMEHTA,
MOATBEPKAAIOLIEr0 €€ CIEeNHATbHOE O0yYeHHE M BBIJAHHOrO MO (opMe U B
MOPAJIKE, KOTOPBIE OMNpPENeNstoTCs (eaepaabHbIM OPraHOM HCIOJIHUTEIbHOU
BJIACTH, OCYLIECTBIISIIOUIMM  (YHKIIMM 1O BBIpa0OTKE W  peanu3aluu
rOCy/JapCTBEHHOM IOJIMTUKM W HOPMAaTHBHO-IIPABOBOMY PpETYJIHPOBAHUIO B
cepe COLMATBHOM 3aUThl HACETIECHMUS;



http://www.gosuslugi.ru/

- IPEAOCTABJIEHUE MPU HEOOXOJUMOCTH YCIAYTH IO MECTY >KUTEIbCTBA
MHBAJIN/IA WIN B TUCTAHIMOHHOM PEXUME;

- OKa3aHUe CHeUaIMCTaMH MHOW HEOOXOJIMMOM MOMOIIM WHBAJIUIAM B
MIPEOJI0JIEHUH OapbepoB, MPEMATCTBYIOMIUX MOTYYEHUIO UMU YCIYT HapaBHE C
OPYTUMH JIMLAMH.

2.14. Tloka3zaTenssMu AOCTYIHOCTH M KadyecTBa MYHHUIMIAIBHON yCIyIH
ABJISIIOTCS.  TIPEAOCTABICHUE MYHUIIMNAIBHOM YCIYTM WIH OCYLIECTBIICHHE
OTJEIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYpP B 3JEKTPOHHON (QopMe, MOTydeHue
3asiBUTENIEM MH(QOpPMALUU O XOJi€ MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH C
HCIIOJIb30BaHUEM CPEACTB TenepOHHOU CBSI3U, 3NEKTPOHHOTO
MH()OPMUPOBAHUS, COONIOACHUE CPOKOB MPEJOCTABICHUS MYHHUIIMNAIbHOU
yCIYTU, OTCYTCTBHE >XKaJl0O M TPETEH3MH CO CTOPOHBI 3asBUTENSA, a TaKKe
CyIeOHBIX aKTOB O TMPU3HAHUM HE3aKOHHBIMM  PEIICHHH, JeHCTBUI
(6e3nelicTBUsl)  YNMOJTHOMOYEHHOTO  OpraHa M JIOJDKHOCTHBIX — JIMII
YIOJIHOMOYEHHOT'O OPraHa.

2.15. Unble TpeOoBaHUS, B TOM YHUCJIE YYHUTHIBAIOIIME OCOOEHHOCTU
NPEIOCTaBICHHUS MyHUIIUTAIBHBIX YCIYT B 3JeKTpoHHON hopme u MDII.

Oco0EeHHOCTH OCYIIECTBICHUS OT/IETbHBIX aIMUHUCTPATUBHBIX MPOIIEAYP
B DJIEKTPOHHOU (popMe M IIpe0CTaBICHUSI MYHUIIUTIATBLHON yciyru yepe3 MOI]
YCTAHOBJIEHBI B pa3jiesie 3 HACTOSUIErO aIMUHUCTPATUBHOIO PErIaMEHTA.

3. CocTaB, N0CJ1€10BATEIBLHOCTb U CPOKH BbINOJTHEHUSA
aIMUHHCTPATUBHBIX POLEAYP, TPeOOBAHNUS K MOPSAKY X BbINOJHCHUS,
B TOM 4McJIe 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATUBHBIX POLIEAYP
B JIEKTPOHHOM opme, a TaK:Ke 0COOEHHOCTH BbINOJTHEHUSA
aIMUHHCTPATHUBHBIX NPOLEAYP B MHOTO(PYHKIIMOHAIBHBIX IEHTPaX

3.1. llpenocTaBinenre MYHUIIUMIIATBHOM YCIYTHM BKJIIOYaeT B ce0s
CJIeIyIOIINe aIMUHUCTPATUBHBIC MTPOLIETYPHI.

3.1.1. [Ipy moOCTyIJIEHUH YBEAOMIIEHHS O TIUIAHUPYEMOM CHOCE W
OpujiaraeMplX K  HEMY  JIOKYMEHTOB  OCYIIECTBISAIOTCS  CIEIYIOIINE
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

a) IpUeM M PETUCTpalMs YBEIAOMIICHHUS O I[UIAHUPYEMOM CHOCE U
MpUJIaraeMbIX K HEMY JTOKYMEHTOB JIMOO OTKa3 B MpHEME K PACCMOTPEHHUIO
YBEJIOMJIEHHUS O IJIAHUPYEMOM CHOCE U MPUJIaraéMbIX JOKYMEHTOB,

0) MPUOCTaHOBIIEHUE CPOKA MPETOCTABICHUS MyHUITUTIAIBHON YCIIYTH;

B) OpMHUpOBAaHUE ¥ HANPABICHHEC MEXBEIOMCTBEHHBIX 3allPOCOB O
MPEIOCTABIEHUH  JOKYMEHTOB (mHpOpMaIIIN), HEOOXOJUMBIX  JJIA
paccMOTpEHUS 3asBICHUS;

r) oOecrieueHne pa3MeINIeHHs] YBEIOMJICHUS O IUIAHUPYEMOM CHOCE W
npuiaraeMbix kK Hemy gokymeHtoB B [MICOI'Jl nmu6Go oTka3 B oOecriedeHHH
TAaKOT'0 pa3MEIICHHUS.

3.1.2.1lpu mocTyruieHMM  yBEIOMJICHHS O  3aBEpIICHUH  CHOCA
OCYIIECTBIISIIOTCS CJIEIYIOIINE aIMUHUCTPATUBHBIEC MPOLEYPHI:

a) IpHeM U PEerucTpalus YBEJIOMJICHHS O 3aBEpPILICHUU CHOCA JIMOO OTKa3
B IIPUEME K PACCMOTPEHUIO TAKOTO YBEIOMIICHUS;



0) oOecrieueHre pa3MEIICHUs YBEIOMJICHHS O 3aBEpLICHUM CHOCa B
'MCOIr'Ad.

3.2. Bbino/iHeHMe AJMUHUCTPATHUBHBIX NMPOUEAYP HNPH MOCTYIJICHUH
YBeIOMJICHHS O INIAHUPYEMOM CHOCE M NIPUJIAraeMbIX K HEMY 1OKYMEHTOB.

3.2.1. [lpueM u perucrpanusi yBeJIOMJIEHUS O IUIAHUPYEMOM CHOCE H
IpUIaraéMbeIX K HEMY JOKYMEHTOB JIMOO OTKa3 B MPUEME K PACCMOTPEHUIO
YBEJIOMJICHUS O IJIAHUPYEMOM CHOCE M IPUIAra€MbIX JOKYMEHTOB.

3.2.1.1. OcHoBanueM Juisi Hayaja aJMUHUCTPATHUBHOM MpOLEAYpHI
ABJIAETCS MOCTYIJIEHWE B YIOJIHOMOYEHHBIN opran jaubo B M®IL] yBenomneHus
O TUIAHUPYEMOM CHOCE Y MPUJIATAEMBIX K HEMY JOKYMEHTOB.

3.2.1.2. Tlpuem yBenoMJEHHUS O IUIAHUPYEMOM CHOCE U MpUIIaraeMbIX
K HEMY JIOKYMEHTOB OCYILIECTBIISIET CIECHHAINCT YIOJIHOMOYEHHOIO OpraHa
60 creruanuct MOLI.

Cnennanmuct MOII nepenaetr B ymoJIHOMOYEHHBIM OpraH yBEJOMJICHHE
O TUIAHUPYEMOM CHOCE M TpPWJIAraéMble K HEMY JOKYMEHTHI, MOJYYEHHbIE OT
3asIBUTEJNS, B ICHb UX MOJTYy4YCHUS.

3.2.1.3. IlonyyeHue yBeJOMIICHHS O TJIAHUPYEMOM CHOCE U MpHUJIaraeMblxX
K HEMYy JOKYMEHTOB IIOATBEPKAACTCA YIOJIHOMOYEHHBIM OpPraHOM IyTEM
BbIJIa4M (HAMpPaBJICHUS ) 3asIBUTEIII0 PACTIUCKH B TIOJIYYECHUU JOKYMEHTOB.

B cnydae npencraBinenus 1okyMeHTOB uepe3 M®DIL] pacnucka BbIIaeTCs
yka3zaHHbiM MOLI.

3.2.1.4. Tlocne Bbigauu (HANpaBJICHUS) 3asABUTENII0 PACIUCKH B
NOJIYYEHUU JIOKYMEHTOB WM TOCTYIUICHUS TaKUX JOKyYMEHTOB u3 MOI]
CIEUUAIIMCT YIIOJIHOMOUYEHHOIO OpraHa OCYIIECTBIISIET UX PETUCTPALIHIO.

B cnaywae mnpencraBineHuss  gokymeHTtoB  yepes  MODI[  cpok
IPEAOCTABICHUSI MYHULIUMAIBHON YCIYTH HMCUMCISIETCS CO JIHS pPErucTpauuu
JOKyMEHTOB B MDLI.

3.2.1.5. CrnenuanucT yrnmojJHOMOYEHHOTO opraHa B TedeHue 1 pabodero
IHS C MOMEHTa PErucTpaluyd JOKYMEHTOB IPOBEPSET HAIMYHE OCHOBAaHHIA,
IPEAYCMOTPEHHBIX TYHKTOM 2.7 HACTOSIIIETO aIMUHUCTPATUBHOIO PErIaMEHTA.

[Ipn nmocTynieHnn yBeIOMIIEHUS O IUIAHUPYEMOM CHOCE B 3JIEKTPOHHOM
dbopMe crenuanucT yrmoIHOMOYEHHOTO OpraHa B TeueHue 1 pabouero mHs ¢
MOMEHTA €ro PEruCTPalUy IMPOBOJUT MPOUEAYPY MPOBEPKU IECUCTBUTEIBHOCTH
KBUTU(DUITUPOBAHHON TMOAMUCH, C HCIOJB30BAaHUEM KOTOPOW MOAMHCAHO
yBellOMJIEHHE (MAKeT SJIEKTPOHHBIX JOKYMEHTOB), HPEeAyCMaTPUBAIOIIYIO
MPOBEPKY COOJTIOJICHUS YCIOBHM, yKa3aHHBIX B cTaThe 11 denepaibHOTO 3aK0HA
Ne 63-®3.

B cinywae ecnu B pe3ynbTaTe MPOBEPKH KBATH(PUIIMPOBAHHOU IOITUCH
OyZeT BBISBICHO HECOOJIOICHNE YCTAHOBIEHHBIX YCIOBUW TPU3HAHHS €€
JNEUCTBUTEIIBHOCTH, YINOJHOMOYEHHBIM OpPraH B TEUYEHUE TPEX THEU CO JHA
3aBEpIICHUS] MPOBEJICHUSI TaKOW MPOBEPKU NMPUHUMAET pellleHne 00 OTKaze B
MpUEME K PACCMOTPEHUIO YBEIOMIICHUSI O TUIAHUPYEMOM CHOCE M HAIPaBIISIET
3asIBUTEIIO YBEJOMJIEHUE 00 3TOM B 3JIEKTPOHHOU (hopMe C yKa3aHUEM IMYHKTOB
cratbu 11 denepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCTYXUIN OCHOBAHUEM
U1 TPUHATHS YKA3aHHOrO peleHus. Takoe yBEeIOMIICHHE IOJANMUCHIBACTCS
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KBaATU(UIIMPOBAHHOMN MOJMUCHI0 PYKOBOJAUTENS YIIOTHOMOUYEHHOTO OpraHa WUiu
YIIOJJHOMOYEHHOTO MM JOJDKHOCTHOI'O JIMIA W HAampaBISIETCS IO aJapecy
AJIEKTPOHHOM MOYTHI 3asiBUTEN MO0 B €ro JWYHBIM kaOuHeT Ha EnuHoM
MOpTaje rOCyIapCTBEHHBIX U MyHULIMTIATbHBIX YCIYT.

[Ipu HanM4YMKM OCHOBaHUMU, MPEAYCMOTPEHHBIX MOAMYHKTaMU 2, 3 MyHKTa
2.7 HaACTOSIIEr0 aJIMHHUCTPATHUBHOIO PErIaMEHTa, YMOJIHOMOYEHHBIM OpraH
HaIpaBJIA€T 3asBUTENIO yBeIOMJEHHE 00 OTKa3e B MPUHITHUU JOKYMEHTOB
K PacCCMOTPEHHUIO ¢ 0OOCHOBAHUEM MPUUYMH, KOTOPHIE MOCIYKWJIH OCHOBAaHUEM
JUISL IPUHATHS YKA3aHHOTO PEIIEHUS.

3.2.1.6. MakcuManbpHbli ~ CPOK  BBINOJHEHUS  aJMHUHUCTPATUBHOU
NpOLEAYPHI:

- IPY TUYHOM TIpremMe — He OoJiee 15 MUHYT;

- IPY NOCTYIUICHUU YBEJOMJIEHHUS O MUIAHUPYEMOM CHOCE U MPUJIaraeMbIX
K HEMY JOKYMEHTOB IO IMOYTE, 3JEKTPOHHON MOYTe, MocpeacTBoM EmguHOro
noprajia TOoCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr uiu uepe3 MOI[ — 1
pabouuii 1eHb.

YBenomiienne o0 OTKa3e B MpUEME K PACCMOTPEHHMIO YBEJIOMIICHHS O
MJJAHUPYEMOM CHOCE M MPWJIATa€MbIX K HEMY JIOKYMEHTOB B CJIy4ae BBISIBICHUS
B XOJI¢ MPOBEPKU KBATU(PUIMPOBAHHOW TMOANUCH 3asgBUTENST HECOOJIOACHUS
YCTAHOBJICHHBIX YCJIOBUM MpPU3HAHUSL €€ JECUCTBUTEIILHOCTH HAIpPaBIISIETCS B
TeUeHHE 3 THEN CO JIHS 3aBEPUICHUS TPOBEICHUS TAaKOW MPOBEPKHU.

3.2.1.7. Pe3ynbTaTOM  BBINIOJIHEHUS  AJIMHHUCTPATUBHOW  MPOIEAYpPhI
SIBJISICTCSI:

-IPUEM H PETUCTpalMsl YBEIAOMJIEHHS O IUIAHUPYEMOM CHOCE WM
NpujaraéMbplX K HEMY JIOKYMEHTOB, BblJjaua (HampaBJIC€HUE B 3JIEKTPOHHOM
BUJIC, TOYTOBBIM OTIPABICHUEM) PACIUCKU B TMOJYYECHUH YBEIOMIICHHUS O
IUIAHUPYEMOM CHOCE U MPUJIAraeMbIX JOKYMEHTOB;

- HampaBJICHUE YBEAOMJICHHS 00 OTKa3e B MPHUEME K PACCMOTPEHHIO
YBEAOMJICHUS O TUIAHUPYEMOM CHOCE Y MPUJIAraeMbIX JOKYMEHTOB.

3.2.2. IIpMOCTaHOBICHUE  CPOKA  MPEAOCTABICHUS  MYHHMIIMIATLHOU
YCIIYTH.

3.2.2.1. OcHoBaHWeM JJi1 Hayaja BBHINOJHCHUS aIMUHHUCTPATHBHOMN
MIPOIICAYPHI SBIISICTCS OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B MOANMYHKTax 2, 3
myHKTa 2.5.1 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2. B ciydae ecnm 3asBUTENEM HE TMPEACTABICHBI TOKYMEHTHI,
yKa3aHHbIC B MOANYHKTaX 2, 3 myHKTa 2.5.1 HACTOSAIIET0 aJMUHHUCTPATHBHOIO
perilamMeHTa, YIOJHOMOYCHHBI ~ OpraH  NpPWHUMAET  pEIIeHHEe O
MPUOCTAHOBJICHUH CpPOKAa TPEJOCTABICHUS MYHHUIIUITAIBHOW  YCIyTH |
HaIpaBJIICT MPUHATOE PEIICHHUE 3asBUTEIIO.

Cpox obecrieuennst pasmemennss B [MCOI'Jl  yBemomieHus o
IJJAHUPYEMOM CHOCE TPHOCTAHABIMBACTCS JIO TIOJYYCHHS OPTaHOM MECTHOTO
CaMOYMpaBJICHUS JTOKYMCHTOB, YKa3aHHBIX B IMOANYyHKTaX 2, 3 myHkrta 2.5.1
HACTOSIIET0 aIMUHACTPATHUBHOTO PeTjlaMeHTa.

3.2.2.3. MakcuManpHBIA ~ CPOK  BBITIOJIHEHUS  aJMUHHCTPATUBHOU
mporeaypel — 1 pabGouwmii JeHb CO JHSA TOCTYIUICHHS YBEIOMJICHHS O
IJIAHUPYEMOM CHOCE M IPHJIaraeMbIX K HEMY JOKYMEHTOB B YIIOJTHOMOYCHHBIM




opras.

3.2.2.4. Pe3ynbTaTOM  BBINOJHEHUS AJMUHUCTPATUBHON  MpOLEAYpPHI
ABJISIETCS IPUOCTAHOBJICHUE CPOKa IPEAOCTABIECHUS MYHULMIAIBHON YCIyTH U
HaIlpaBJICHUE MPUHATOIO PEIICHUS 3aIBUTEINIO.

3.2.2.5. B cnyyae ecnu 3asBUTENEM INPEICTABICHbI BCE JOKYMEHTHI,
yKa3aHHbIE B MOAMYHKTaX 2, 3 myHKTa 2.5.1 HacCTOSIIEro aJMUHUCTPATUBHOIO
pErIaMeHTa, CIEHUAINACT YIIOJTHOMOYEHHOTO OPraHa NEPEXOAUT K UCIIOJIHEHHUIO
CIEAYIOLIEN aAMUHUCTPATUBHON IPOLIEAYPHI, IPETYCMOTPEHHON MyHKTOM 3.2.3
HACTOSILIEr0 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.2.3. ®opMupoBaHKE M HANpaBICHUE MEKBEIOMCTBEHHBIX 3aIIpOCOB O
IIPEIOCTABJICHU U JIOKYMEHTOB (madopMaIum), HE00XO0IMMBIX JUIS
pPacCcCMOTPEHUS 3asBJICHHSL.

3.2.3.1. OcHoBanueM I HadaJla BBITOJIHCHHUS aIMUHUCTPATHBHOM
IPOLIEAYPhl SIBISICTCS TOJIYYEHUE CHEIUATMCTOM YIOJHOMOUYEHHOTO OpraHa
3apETUCTPUPOBAHHOTO B YCTAHOBJICHHOM  TOPSAKE  YBEJAOMJICHHS O
IUTAHUPYEMOM CHOCE Y MPUJIAraeMbIX K HEMY JIOKYMEHTOB.

3.2.3.2. Ecnu moKyMeHTHI, IPEAyCMOTPEHHBIC MTYHKTOM 2.5.3 HACTOSIIETO
aJMUHUCTPATUBHOTO pPErjlaMeHTa, HE OBbUIM TIPEJCTaBJICHBI 3asBUTEICM TIO
COOCTBEHHOI1 VHHUIIHATHBE CIIEIIMAJIUCT YIOJIHOMOYEHHOTO opraHa
OCYIIECTBIISICT HAITPABJIEHUE MEXKBEIOMCTBEHHBIX 3aIPOCOB:

- B OpraH TOCYJapCTBEHHOM BJIACTH, OCYIIECTBIISIONTNN BeJeHne Enunoro
TOCYJapCTBEHHOTO peecTpa HEABUKUMOCTH, 00 O0O0BEKTe HEIBMIKUMOCTH
(0 3eMeTBpHOM YyYacTKe);

-B HaJOTOBBIH OpraH o TMPeIOCTaBIEHUH BHIMUCKK U3 EguHoTro
TrOCYJapCTBEHHOT'O peecTpa IOPUINIECKUX JUIl Ui EquHOro rocynapcTBEHHOTO
peecTpa UHIWBHUIYAIbHBIX MIPEANPUHUMATENICH O 3asBUTETIC.

3.2.3.3. B cirydae ecnu 3asBUTEIEM CaMOCTOSTEIIBHO TPEJACTaBICHBI BCE
JIOKYMEHTBI, HEOOXOIMMBIC ISl MPEIOCTABICHUS] MYHUITUTIATBLHON YCIyTH U B
pacropsiKEHUH  yIOJHOMOYEHHOTO OpraHa uMeeTcss Bcs  uHbOpManus,
HeoOXoauMast I €€ MPEAOCTABICHUS, CIEIUATUCT YITOJTHOMOUYEHHOTO OpraHa
NEPEXOAUT K BBHIMTOJTHEHUIO CIICIYIOMICH aIMUHHCTPATHBHON MPOLEIYPHI,
MPEAyCMOTPEHHOM  MyHKTOM  3.2.4  HACTOSAMIEr0  aJMHUHHUCTPATUBHOTO

periiaMeHTa.
3.2.3.4. MakcumanbHbIi CPOK  BBIMOJHEHUS  AJMHUHUCTPATUBHOU
mpouenypsl — 1 paboumii AeHb €O JHS TOCTYIUICHUS YBEIOMJICHHS O

IUIAHUPYEMOM CHOCE U TPWIATaeMbIX K HEMY JOKYMEHTOB CIEHHUAIUCTY
YIOJHOMOYEHHOTO OpTraHa.

3.2.3.5. Pe3ynpraTOM BBHIMOJHEHUS AaJIMHHHCTPATUBHOW MPOIEIYPHI
aBisgeTcss (OpPMHUPOBAHUE U HAIMpPABICHUE MEXBEIOMCTBCHHBIX 3alpOCOB
JTIOKYMEHTOB (MH(pOpMaIUn).

3.2.4. Obecneuenre pa3sMeEIIEHNs] YBEAOMICHUS O MIAHUPYEMOM CHOCE H
npuwiaraeMelx K Hemy gokyMeHTOoB B ITMICOI'JI mmbo oTka3 B 00eCI€YCHUH
TAaKOI'0 pa3MEIIEHH.

3.2.4.1. OcHoBanneM Ui Hadajga aJIMHHHCTPATHUBHON IPOIECTYPHI
SIBJISICTCS TIOJIYYEHHE CTCIUAIUCTOM YIOJHOMOUYEHHOTO OpraHa YBEAOMJICHHUS O




IUIAHUPYEMOM CHOCE U TMPUJIAraeéMbIX K HEMYy JOKYMEHTOB, B TOM 4YHUCIE
MOJIYYEHHBIX 10 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

3.2.4.2. Cieuvanuct  ymnoJIHOMOYEHHOTO opraHa oOecreynBaer
pasmenienue B ['ICOIL'/] yBeqomieHus 0 INIAHUPYEMOM CHOCE M IIPUIIAraeMbIX
K HEMy JIOKYMEHTOB, WJIM B CJIy4ya€ YyCTAaHOBJICHUS OCHOBaHMWIA,
MPENYCMOTPEHHBIX ~ NYHKTOM  2.8.3  HACTOSIIEro  aJMUHUCTPATHUBHOTO
perjiaMeHTa, TOTOBUT IMUCbMO 00 OTKa3e B OOECHEYEHHH Pa3MEIIECHUs] TAKOTO
yBengomnenuss B IMCOI'J] ¢ ykazaHMeM @pUYMH NPUHATOIO PpEILICHHUS,
Y TIepeIaeT Ha MOANKUCH YIIOJIHOMOYEHHOMY JOKHOCTHOMY JIUILY .

B caywae oTkaza B NpPENOCTABICHHMM MYHUUMNAIBHOM  yCIYTH
YIIOJTHOMOYEHHBIN oprad HHGOPMUPYET 3asiBUTEINSI O MPUUUHAX TAKOTO OTKa3a C
yKa3aHHEeM TMepeyHs JIOKYMEHTOB M HH(OpMaAlUU, OTCYTCTBHE M (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX CTajd MPUYMHOW OTKa3a, a TaKkKe C YyKa3zaHUEM
NepeyHsi YCTAaHOBJEHHBIX (enepanbHbIMM 3aKOHaMM M (WJIM) HHBIMU
HOPMAaTUMBHBIMU TMPABOBBIMU aKTaMU TpeOOBaHUM, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKA3 B MPEJOCTABICHUH MYHULIMITAIbHON YCIYTH.

3.2.4.3. MakcuManbHbIi ~ CPOK  BBIMIOJHEHUS  aJIMUHHCTPATUBHOMN
npoueaypsl — 1 pabouumit JAeHb CO JAHS TOJYYEHUS CHEHUATHCTOM
YIIOJTHOMOYEHHOTO OpraHa JOKYMEHTOB, B TOM YHCJIE€ NPEICTABICHHBIX B
NOPSJIKE MEKBEIOMCTBEHHOTO B3aUMOJICHCTBHS.

3.2.4.4. Pe3ynbTaTOM  BBINIOJIHEHHUS]  aJIMUHHCTPATUBHOM  IPOLEITYpPbI
ABJIAETCS

- obecrnieuenue pasmenienus B [MICOI'J] yBemomieHus O TJIaHUPYEMOM
CHOCE M IIpUJIaraeMbIX K HEMY JTOKYMEHTOB;

- HaIpaBJieHUE (BpyUYEHHE) 3asBUTEII0 MUChbMa 00 OTKa3e B 0OecleueHUH
pa3MeIlEeHNs YBEIOMJIEHHUS O TUIAHUPYEMOM CHOCE M NPUJIAraeMbIX JOKYMEHTOB
B ['ICOI' /L.

3.3. BbinojiHeHHe AJMUHUCTPATHUBHBIX NMPOUEAYP NPH MOCTYIJIEHUH
yBeJIOMJIeHHS 0 3aBepPLIEHUH CHOCA.

3.3.1. IlpuieM u perucTpanus YBEIOMJICHHUS O 3aBEPIICHUU CHOcCA JIMOO
OTKa3 B IPUEME K PACCMOTPEHUIO TAKOTO YBEAOMJICHHUS.

3.3.1.1. OcHoBanueM Ui Hayajga aJIMHHHCTPATHUBHON MPOIETYPHI
SBIIACTCS MOCTYIUICHWE B YIIOTHOMOYEHHBIN opran inubo B M®I] yBenomieHus
0 3aBEpILIECHUH CHOCA.

3.3.1.2. Tlpuem yBemomieHHS O 3aBEPIICHUU CHOCA OCYIICCTBISIET
CIEIHUAIIMCT YIOJHOMOUYEHHOT'0 opraHa janoo creruamiuct MOLI.

Cnenuanuct M®I] nepenaer B ynoJHOMOYEHHBIA OpraH yBeJIOMJICHUE O
3aBEPIICHUHU CHOCA, MTOJYUYEHHOE OT 3asBUTEIS, B ICHb €r0 MOJTYyYEHHUS.

3.3.1.3. IlonyueHue yBeAOMIICHHUS O 3aBEPIICHUN CHOCA TOATBEPIKIAACTCS
YIOOJIHOMOYEHHBIM OpPraHOM TYyTeM BblAaud (HAMNPABICHUS) 3asBUTEIIO
PACIIUCKHU B €70 MOJYYEHUHU.

B ciywyae mnpencraBiieHMs YBEIOMJICHHS O 3aBEpIICHHHM CHOCAa 4Yepe3
M®I] pacniucka BeiiaeTcs ykazanHbiM MOLI.




3.3.1.4. TIlocne Bblgauu (HampaBi€HHUs) 3aABUTENIO pPACHOUCKU B
MOJIYYEHUU JOKYMEHTOB WJIA IIOCTYIUIEHUS TakKhX JOKyMEHTOB u3 MOI]
CIIEIHUAIIMCT YIIOJITHOMOUYEHHOI'O OpraHa OCYIIECTBIISIET UX PETUCTPALIHIO.

B caywae nmpencraBieHus — OOKymMeHTOB — yepes MODI[  cpok
MPEIOCTABICHNS MYHULHMNAIBHOW YCIYTM HCUHUCISIETCS CO JIHS PETUCTpalyu
NOKyMeHTOB B MDLI.

3.3.1.5. CnenunanucT yrnojJHOMOYEHHOTO opraHa B TedeHue 1 pabouero
JIHS C MOMEHTa PETUCTpPAlHUH JTOKYMEHTOB MPOBEPSAECT HAIMYUE OCHOBAHMWIA,
MPEyCMOTPEHHBIX MyHKTOM 2.7 HAaCTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

[Ipn moctynieHnn yBEJOMIJIEHUS O 3aBEPLICHUM CHOCA B JJIEKTPOHHOU
dopMe cnenuanucT yrnoJHOMOYEHHOro OopraHa B TeueHue 1 pabouero aHs ¢
MOMEHTA €r0 PETUCTPALMU MPOBOJIUT MPOLEAYPY TPOBEPKU ACHCTBUTEIBHOCTH
KBAIM(UIIMPOBAHHON TOAMUCH, C HCIOJB30BAHUEM KOTOPOW TMOJMHUCAHO
yBeAoMJIeHHEe (MaKkeT dJEKTPOHHBIX JOKYMEHTOB), MPEAyCMAaTPUBAIOIILYIO
POBEPKY COOJIIO/IEHUS YCIOBHM, YKa3aHHBIX B cTaThe 11 denepanbHOro 3aKkoHa
Ne 63-03.

B ciydae ecnu B pe3ynabTaTe MPOBEPKH KBAIU(DHUIIMPOBAHHOW MOAMUCH
OyZeT BBISIBICHO HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCIOBUN TpPU3HAHHS €€
JNEUCTBUTEIBHOCTH, YMOJHOMOYEHHBIH OpraH B TEUEHUE TpeX AHEW CO MHS
3aBEpIICHUS] TPOBEICHUS TAKOW MPOBEPKH NMPUHUMAET pEIICHHEe 00 OTKaze B
OpUEME K PACCMOTPEHUIO YBEIOMJIEHUS O 3aBEPIICHUMM CHOCA M HAINPABISIET
3asIBUTEINIO YBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (popMme ¢ yKkazaHUEM ITYHKTOB
cratbu 11 denepanpHoro 3axkoHa Ne 63-D3, KOTOpBIE MOCTYKUIM OCHOBAaHUEM
IUIsl TIPUHATHS YKAa3aHHOTO peElIeHUs. Takoe yBEeIOMJIEHUE MOINHCHIBAETCS
KBAJIM(DUIIMPOBAHHOMN MOJIMUCHI0O PYKOBOJUTENS YIIOJIHOMOYEHHOTO OpraHa WiH
YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIA W HANpaBISIETCA IO aJpecy
ANEKTPOHHON MOYTHI 3asBUTENS JMOO B €ro JHU4YHbIM kabuHer Ha ExuHoM
opTajie roCy1apCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

[Ipy HanM4YMKM OCHOBaHUM, MPEAYCMOTPEHHBIX MOANYHKTaMH 2, 3 IMyHKTa
2.7 HACTOAMIErO AAMUHUCTPATUBHOTO PETJIAMEHTa, YIOJHOMOYECHHBIA OpraH
HAIPABJISECT 3asSBUTEIO0 YBEOMJICHHE 00 OTKa3e B MPUHATUU K PACCMOTPEHUIO
YBEAOMJICHUSI O 3aBEpIICHUH CHOCa C OOOCHOBAaHHMEM TPUYUH, KOTOPHIC
MOCITYKUJIM OCHOBAHUEM IS IIPUHSTUS YKA3aHHOTO PELICHHS.

3.3.1.6. MakcuManbHBI ~ CPOK  BBIMIOJHEHUS  QJAMUHHCTPATHBHOU
MPOLEYPHI:

- IIpU JINYHOM TIpuemMe — He Oomee 15 MuHyT

- IpU TOCTYIUICHUM YBEIOMIICHUS O 3aBEpPUICHHMM CHOCA IO IIOYTE,
AJIEKTPOHHOM TOYTE, IOCPEACTBOM EQMHOrO moprana TOCyIapCTBEHHBIX H
MYHHUITUTATBHBIX yeIyT uin uepe3 M®I] — 1 pabounii neHb.

VYBenomieHne 006 OTKa3e B MpPHEME K PACCMOTPEHHUIO YBEIOMIICHHUS O
3aBEpIICHUM  CHOCAa, B  ClIydyae BBIABICHHS B  XOAE€  IPOBEPKHU
KBUTH(DUITUPOBAHHON TOAMUCH 3asiBUTENST HECOONIONCHHS] yCTaHOBICHHBIX
YCIOBUM MPU3HAHUA €€ JNEHUCTBUTEIBHOCTH HANPABISAETCS B TEUCHUE 3 JTHEU CO
JTHS 3aBEPIIEHUS] TPOBEACHHS TaAKOM TPOBEPKHU.

3.3.1.7. Pe3ynbTaTOM BBHITIOJHEHUS AJMUHUCTPATHBHOM  MPOICTYPHI
SABJISCTCS:
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- IPUEM M PErUCTpalvs YBEJOMIIEHHS O 3aBEpUICHUH CHOCA, BblJaya
(HampaBieHHWE B AJEKTPOHHOM BHUJE, MOYTOBBIM OTHPABIECHHEM) PACIUCKHU B
MOJIYYEHHH YBEIOMJIEHHS O 3aBEPILICHUH CHOCA,

- HalpaBJI€HUE YBEAOMJIEHHA OO0 OTKa3e B IMpUEME K PACCMOTPEHUIO
YBEJOMJICHHS O 3aBEPILEHUU CHOCA.

3.3.2. OGecneyeHUEe pa3MEIIECHUs YBEJIOMIJIEHUS O 3aBEPUICHUM CHOCA B
['MCOTI /L.

3.3.2.1. OcHoBaHueM /i1 Hayaja aJMUHUCTPATUBHOM MpPOLETYpPbI
ABJIAETCS MOJIyYEHHE CIEUATUCTOM YIOTHOMOYEHHOTO OpraHa YBEIOMJICHHS O
3aBEpILIEHUHU CHOCA.

3.3.2.2. CheuuanucT YHNOJHOMOYEHHOIO  OpraHa oOecreduBaeT
pasmemienue B ' MCOI'/l yBegomieHus 0 3aBEpPIICHUH CHOCA.

3.3.2.3. MakcuMmanbHblii  CPOK  BBINIOJHEHHUS  aJIMUHUCTPATUBHOMN
npoueaypsl — 1 pabouuit JAeHb €O JAHS TMOJYYEHHUS CHEHUATHCTOM
YIOJTHOMOYEHHOT'0 OpraHa yYBeJIOMJICHHS O 3aBEPIICHUH CHOCA.

3.3.2.4. Pe3ynpTaTOM BBHINIOJIHEHUS AAMUHUCTPATUBHOW MPOLEIYPHI
apigercs obecneuenue pasmenienuss B [MMCOI'Jl yBenomieHus: o 3aBeplieHUN
CHoOCa.

3.4. TlopsiiOK  OCYIIECTBJICHUS aJMUHUCTPATUBHBIX MPOIEAYD B
DJIEKTPOHHON (opme, B TOM 4YHClIE C HUCHoJib3oBaHWeM EnuHoro moprana
TOCY/IAPCTBEHHBIX U MYHUIIUNIATBHBIX YCIIYT.

3.4.1. [Tpu MPeI0CTaBICHUHU YIOJITHOMOYEHHBIM OpraHoM
MYHUIIMTIAIIBHON YCIIYTH B 3JIEKTPOHHOU (popme nmocpenctBom ExamHoro mopraia
rOCYIapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT 3asBUTENI0 OOecleyuBaeTcs
BBITIOJTHEHUE CIEAYIOUIUX TEUCTBHIA:

nojiyueHue HHPOPMalUd O TOPSAKE W CPOKaX MPEJOCTABICHUS
MYHHUIATAJIBbHON YCIIYTH;

3aMuch Ha TPHEM B YIOJIHOMOYEHHBIA OpraH I IMOJaud 3ampoca o
PEOCTABICHUY MYHUIIUTTAILHON YCIYTH (anee — 3ampoc);

dbopmMupoBaHue 3anpoca;

OpUEM M PETUCTpPAlUs YINOJHOMOYEHHBIM OPraHOM 3ampoca U HMHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MyHULIUIIAIBHOW YCIYTH;

MOJIyYEHUE PEe3yIbTaTa MPeJOCTaBICHNU MYHUIIUIIAIbHON YCIYTH;

MOJIyYEHUE CBEICHUI O XOJ€ BBIIOJIHEHUS 3alpoca;

OCYIIECTBIICHHE OIIEHKH KauecTBa MPEAOCTABICHUS MYHHUIIMIAIBHON
YCIIYTH;

nocyaeoHoe (BHecyaeOHOE) 00XajJoBaHUE pEIICHUH U JACHCTBUU
(Obe3meiicTBusl) oprana  (opraHu3anuH), JOJDKHOCTHOTO  JIMIla  OpraHa
(opranuzanum) 1100 MyHUIIMIAIBHOTO CIY>KAaIllEeTo;

AHKETUPOBAaHUE 3asBUTEINS (IPEABSABICHUE 3asIBUTEIIO NIEPEUHS BOIIPOCOB
Y HCUEPIBIBAIONIETO MEPEYHsS BAapUAHTOB OTBETOB HAa yKa3aHHbIE BOMPOCHI) B
LEJsAX OINpeNeNeHUs BapUaHTa MYHUIUNAIBHOM YCIYyTH, MPEeTyCMOTPEHHOTO
aJMUHHUCTPATUBHBIM PETJIaMEHTOM MPEAOCTaBICHUS MYHULMNAIbHON YCIYTH,
COOTBETCTBYIOILIETO TPU3HAKAM 3asBUTEIIS;




MpEeabABICHUE 3asBUTENI0 BapuaHTa MpPEAOCTABICHUS MYHULIMINAIbHON
YCIIYTH, PETYCMOTPEHHOTO aJIMUHUCTPATUBHBIM perjiaMeHToM
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

3.4.2. Jlna npenocTaBlIeHUs] MyHULIMIIAIbHON YCIYTU C UCIOJIb30BAHUEM
EnuHoro mnoprana rocyaapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT 3asBHUTEIb
3amnoJiHgeT popMy, B KOTOPOH HEOOXOJIUMO yKa3aThb CBEJCHHUS, HEOOXOJIUMbIC
U1l TOJydeHUs ycayru. 3.4.3. 3asBIICHHE CUWTAETCs OTIPABIECHHBIM IIOCIIE
MOJIYYeHHsI 3asBUTEJIEM COOTBETCTBYIOIIETO 3JIEKTPOHHOIO YBEJOMIICHHS B
JUYHbIA KaOWHET 3asBUTENsI WIM €ro MnpejcTaBuTenss Ha EnuHoM mnoprane
rOCY/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

3.44. B xozxe npeaocCTaBleHUS MYHULHUINAIBHOW YCIYIH 3asBUTEND
NOJIy4aeT YBEJOMJICHHSI O CTaTyCe€ YCIYI'M B JMYHOM KaOMHETE 3asBUTENS WIH
€ro mnpejacTaBuTeNss Ha EquHOM mopTane rocyJapcTBEHHBIX U MyHUIIMIATBHBIX
YCIYT.

3.4.5. 3agBuTent0 B KAueCTBE pE3yJibTaTra MPEIOCTABICHUS YCIyrd
o0OecreynBaeTcss BO3MOXKHOCTh  MOJYYEHHS]  AJIEKTPOHHOIO  JOKYMEHTa,
MOJIMKUCAHHOTO C UCTIOJIb30BAaHUEM KBATH(PUIIUPOBAHHON MOAMKCH.

[Ipy mnomydyeHum pesynbTaTa TMpeaocTaBieHuss ycnyru Ha EpuHom
nopTajie rocyJapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIYr B (OpME 3JIEKTPOHHOTO
JOKYMEHTa JOTOJIHUTEIbHO O0ECIeYMBAETCS BO3MOXKHOCTH TMOJY4YEHHUS TI0
KEJIIAHUIO 3asBUTENSL JOKYMEHTa Ha OyMa)KHOM HOCHUTENE, MOJTBEPIKAAIOIIETO
CoJIepKaHUE JIEKTPOHHOTO TOKYMEHTA.

Wudpopmaruss 00  2JEKTPOHHBIX  JOKYMEHTax -  pe3yibTarax
OpPEJOCTAaBICHUs]  YCIYr, B  OTHOLIEHUMM  KOTOPBIX  IPENOCTABISAETCS
BO3MOKHOCTb, IIPEyCMOTpPEHHas a03alleM BTOPBIM HACTOALIEIO IYHKTA,
pa3Mmeniaercs  omepatopoM  EnuHoro - mopranma  TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT B €JUHOM JMYHOM KaOMHETE WIH B JJIEKTPOHHOU opMme
3arpoca.

Bo3M0XXHOCTh mOTyueHHs pe3yJibTaTa MpeJoCTaBICHUs YCIYyrd B opme
AJIEKTPOHHOTO  JIOKYMEHTa WM JOKYMEHTa Ha OyMa)XHOM HOCHTEJE
o0ecnieunBaeTcsi 3asiBUTENI0 B TEYEHHME CpOKa JEHCTBUA  pe3yibTaTa
OpeNoCTaBiIeHUsT ycIyrn (B Cily4ae €clIM Takod CpOK YCTaHOBJIEH
HOpPMaTUBHBIMH MPAaBOBbIMU akTamMu Poccuiickoit denepanun).
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